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Termination - Voluntary

Resignation notice in writing has been received
and Pl or Designee forwards the information to
their HR Business Partner for processingin
Workday.

HR Operation Specialist initiates the termination
transaction in Workday

HR Business Partner sends a resignation
confirmation email (which includes a resignation
acceptance letter, exit interview survey, and exit
checklist) to the employee and the PI/Cost Center

Manager/Office of Research

Key:
PI - Principal Investigator
HR - Human Resources
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