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PI/PD determines if there is a valid reason 
for requesting a NCE. PI/PD should be 

reviewing automated Workday notifications 
at 90/60/30 days prior to award expiration  

(See definition in the box below) 

PI/PD determines if there is a valid reason 
for requesting a NCE. PI/PD should be 

reviewing automated Workday notifications 
at 90/60/30 days prior to award expiration  

(See definition in the box below) 

PI/PD designee initiates NCE request and 
justification in the OoR ticket system

PI/PD designee initiates NCE request and 
justification in the OoR ticket system

45 days or more 
remaining on the 

award?

45 days or more 
remaining on the 

award?

Yes

No
Contact SPO Post-Award for guidance on 

next steps
Contact SPO Post-Award for guidance on 

next steps

Request is routed to the Department Chair 
and Dean of the school/college for review 

and approval

Request is routed to the Department Chair 
and Dean of the school/college for review 

and approval

Sponsor approval 
required?

Sponsor approval 
required?

Yes

Sponsor 
Approved?
Sponsor 

Approved?

No

•SPO Post-Award reviews and 
approves the no-cost extension
•SPO Post-Award reviews and 
approves the no-cost extension

Approved?Approved? YesNo Yes

NCE request is routed to SPO Post-Award for 
review to determine allowability and prior 

approval requirements. 

NCE request is routed to SPO Post-Award for 
review to determine allowability and prior 

approval requirements. 

SPO Post-Award requests any additional 
information from the PI/PD, if necessary. 
SPO Post-Award requests any additional 
information from the PI/PD, if necessary. 

•SPO Post-Award submits the NCE 
request to the sponsor.
•SPO Post-Award submits the NCE 
request to the sponsor.

EndEnd

No

SPO Post-Award approves NCE request in 
Cayuse and routes updated details to 

account update in WD

SPO Post-Award approves NCE request in 
Cayuse and routes updated details to 

account update in WD

Key:
SPO - Sponsored Programs Office
NCE - No Cost Extension
PI - Principal Investigator
PD - Project Director
WD - Workday
Note: NIH defines a no-cost extension (NCE) as an extension of time to a project period and/or budget 
period to complete the work of the grant under that period, without additional federal funds or 
competition. Additionally, a project’s originally approved scope cannot change.

NSF defines a no-cost extension (NCE) as an extension of time to a project period and/or budget period 
to complete the work of the grant under that
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SPO - Sponsored Programs Office
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period to complete the work of the grant under that period, without additional federal funds or 
competition. Additionally, a project’s originally approved scope cannot change.

NSF defines a no-cost extension (NCE) as an extension of time to a project period and/or budget period 
to complete the work of the grant under that
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