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Key:
• Key Control

Key:
• Key Control

Position Budget Specialist reviews requested 
salary (if necessary, initiates budget 

amendment)

Position Budget Specialist reviews requested 
salary (if necessary, initiates budget 

amendment)

Request: Full Time FacultyRequest: Full Time Faculty

Dean initiates requestDean initiates request

Provost Team adds additional data for 
Provost decision

Provost Team adds additional data for 
Provost decision

•Provost reviews request•Provost reviews request

Approved?Approved?

HR Onboarding Specialist creates position, 
job requisition, and shares job posting link 

with initiator

HR Onboarding Specialist creates position, 
job requisition, and shares job posting link 

with initiator

Faculty Position Request Process CompleteFaculty Position Request Process Complete

Designee initiates 
request?

Designee initiates 
request?

Yes

•Dean reviews and approves request•Dean reviews and approves request

Approved?Approved?

Yes

No

No

HR Compensation Team Reviews RequestHR Compensation Team Reviews Request

Yes

EndEnd

No

Approved?Approved?

Approved?Approved?

Yes

No

No

Dean or Designee initiates faculty position 
request in Workday

Dean or Designee initiates faculty position 
request in Workday

Yes

No

Approved?Approved?

Is position 100% 
Grant Funded?

Is position 100% 
Grant Funded?No

•Budget Office Reviews Request•Budget Office Reviews Request
Yes

YesNo
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