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StartStart

PI intends to transfer 
sponsored award to an 

institution outside of Howard 
University

PI intends to transfer 
sponsored award to an 

institution outside of Howard 
University

PI communicates the 
intention to transfer award to 

Dean of college or school. 

PI communicates the 
intention to transfer award to 

Dean of college or school. 

Dean or Dean’s office submits a OoR Ticket, 
selecting PI Transfer OUT, and attaches and/
or provides disposition information related 

to all active awards requested by PI.

Dean or Dean’s office submits a OoR Ticket, 
selecting PI Transfer OUT, and attaches and/
or provides disposition information related 

to all active awards requested by PI.

SPO works with all stakeholders and 
awarding agencies/departments

central offices including internal and 
external

SPO works with all stakeholders and 
awarding agencies/departments

central offices including internal and 
external

SPO routes request to stakeholders in 
Cayuse once disposition and closeout is 

ready to process, or for any resulting 
amendments.

SPO routes request to stakeholders in 
Cayuse once disposition and closeout is 

ready to process, or for any resulting 
amendments.

Upon Cayuse completion, PI, SPO Post-
Award will complete closeout process in 
WD, in accordance with the terms and 
conditions of the award and Howard 

University's internal requirement.

Upon Cayuse completion, PI, SPO Post-
Award will complete closeout process in 
WD, in accordance with the terms and 
conditions of the award and Howard 

University's internal requirement.

EndEnd

Key:
SPO - Sponsored Programs Office
PI - Principal Investigator
PD - Project Director
OoR - Office of Research Ticketing System

Key:
SPO - Sponsored Programs Office
PI - Principal Investigator
PD - Project Director
OoR - Office of Research Ticketing System
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