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Award Closeout

PI/PD reviews the award to ensure all open
encumbrances, expenses, and mandatory cost
share (if applicable) have been processed and
charged to the account no later than 60 days

prior to the final invoice due date.

SPO Post-Award will initiate the closeout
process, which includes obtaining final
invoices, draws, and any final financial

reports, per the terms and agreement of the
award (usually between 90-120 days after to
closing date).

SPO Post-Award will confirm all final
payments have been applied in WD. Any
residual balance for fixed-price awards or

refunds will processed prior to the sponsored
project being inactive in WD

Award close notification process begins 120
days prior to the period of performance end
date and abides by the terms and conditions
of the award. (WD Automated notification -
120-90-60-30 days - sent to PI, SPO Post
Award)

PI/PD sends confirmation to SPO Post-Award
that No-cost extension is not required.

PI/PD reviews the award to determineif a no-
cost extension is needed or if the award is on
track to appropriately close after the period of
performance end date.

o-cost extensio
needed?

Follow the No Cost Extension Workflow
process

ey:
SPO - Sponsored Programs Office
RA - Research Administrator
Pl - Principal Investigator
PD - Principal Director
DA - Department Administrator

K olalide

Key Controls:

SPO AVP, PI/PD, and the University authorized official reviews and approves the letter/memo
request for award closeout if sponsor approval is required. The approval is evidenced by the

signature in the letter/memo.
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